
CITYOFBANNING CALIFORNIA

ElectricServicesDirector

JobCode 5001

FLSA x Exempt Non Exempt

JOBDEFINITION Underadministrativedirection directs oversees plans organizesandadministerstheactivities
andprogramsoftheCityofBanningElectricUtility

ESSENTIALFUNCTIONS ARENOTThefollowingduties intendedtoserveasa comprehensivelistofallduties
performedbyallemployeesinthisclassification Shownaredutiesintendedtoprovidearepresentativesummaryof the
majordutiesandresponsibilities Incumbents maynotberequired toperformalldutieslistedandmayberequiredto
performadditional positionspecificduties

REPRESENTATIVEDUTIES Establishesanddirectsthesupplyofreliableelectricpoweratcompetitiveratesto
servetheCityscurrentandfuturerequirements Directsand overseeselectric fieldconstruction operationand
maintenanceofutilityservice DevelopselectricplansfortheCitytoaccommodate current andfuture loadrequirements
Develops interpretsandenforceselectricutility policiesand procedures Analyzesdepartmentalproblems identifies
solutionsandprojectsconsequencesofproposedaction

Managesthebuyingandsellingofelectricpower monitorsandmaintainsdirectionand regulationoverDepartmental
revenueandexpenditures electricratestructures powerresourcesanddelivery powersystemplanning transmission
localdistribution handlingofemergencypowersituations electricalengineeringanddesign ofnewdevelopments
electricalloadmanagement electricalmeteringandCitystreetlights ProposesbudgetforoperationsofElectricDivision

Designsnewelectricalsubstations transmissionandlocaldistributioncircuits Convertsexistingdistributionsystemsto
moreefficientsystemsforimprovementofandincreaseincapacity efficiencyandreliabilityofelectricservice Prepares
engineeringdrawings specificationsandcostestimatesofpurchasing materialsandequipment Approves invoicesfor
payment electricaldesignsandmethodsofprovidingelectricservicetoresidential commercialandindustrial customers
Administersrequestsforproposalsand sealedbidsforprojects

Providesshort termandlongterm electricutilitycapital improvementplanningfortheCity Supervisesandtrains
employeeson workactivities Oversees monitorsanddirectsofficeoperationsofassignedstaff Prioritizesandassigns
special projects Interviewsprospectiveemployees Hiresandorrecommendshiring Develops identifiesand
implementsnewemployeeandongoingstafftraining Assigns tracksandreviewsworkassignmentsandprogress
Reviewsandapprovestheformalperformanceevaluationofassigned departmentstaff Developsandimplements
disciplinaryactionsforassignedstaff Providesleadership motivationandguidancetosubordinatestaff

Communicatesandinteractswiththepublictoprovideutilitycustomer serviceandsolvedelinquencyissues Coordinates
workactivitiestootherCityDepartmentsandoutsideagencies Attendsmeetingsand presentations

Performsotherdutiesasassignedorrequired

continuedonreverseside
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KNOWLEDGEandSKILLS

Knowledgeofapplicablecity county stateandFederalstatutes rules regulations ordinances codes
administrativeordersandotheroperationalguidelinesanddirectives
KnowledgeoftheCitysandtheDepartmentspoliciesandprocedures
Knowledgeofmanagementandorsupervisionprinciples
Knowledgeofproposalandbidspecificationpracticesandprocedures
Knowledgeofbudgetingprinciples
Knowledgeofelectricalengineering transmissionanddistributiontheoryandpractice

Skillinreading understanding interpretingandapplyingrelevantcity county stateandFederalstatutes rules
regulations ordinances codes administrativeorders policies andproceduresandotheroperationalguidelines
and directives
Skillinassessingandprioritizingmultipletasks projectsandordemands
Skillinworkingwithindeadlinestocompleteprojectsandassignments
Skillinassessing analyzing identifyingandimplementingsolutionstocomplexproblems
Skillinestablishing andmaintainingeffectiveworkingrelationswithcoworkers staff vendors contractors
visitors thegeneralpublicandothershavingbusiness withtheCityof Banning
Skillinoperatingapersonalcomputerutilizinga varietyofsoftwareapplications

MINIMUMQUALIFICATIONS ABachelorsdegreeinElectricalEngineering PublicAdministrationorrelatedfield
ANDfive 5 yearsofexperienceinthedesignandconstructionofelectricalsubstations transmissionanddistribution that
includesthree 3 yearsofmanagementandorsupervision ORanequivalentcombinationofeducationandexperience
asdeterminedbytheCity

ADDITIONALREQUIREMENTS MusthaveatthetimeofapplicationandmustmaintainregistrationaCalifornia
driverlicense Mayberequiredtoworkoutsidethetraditionalworkschedule
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